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cìavb c¢Ċ¥cvlK:  

 

Aa¨vcK Wvt Aveyj Kvjvg AvRv`, gnvcwiPvjK I jvBb WvB¥iÈi,  GgAvBGm, Æ^vÆ¬¿ Awa`õi|  

 

 

 

 

 

 

 

 

 

c¢Ċ¥cvlvK: 

 

Wvt ĩŗŐͬ ˠŌŖŎ ŒŖœŖ, cwiPvjK, GgAvBGm Ĳ ŏŖĪŇ ŀŖĪŝŎȐŎ, İĪĹĩĪİŒ İɭ Ī-ſœŏń, Æ^vÆ¬¿ Awa`õi|  

BwÄwbqvi my¥Lµ`y ¤kLi ivq, wm¥čg Gbvwj,̂ GgAvBGm, Æ^vÆ¬¿ Awa`õi|  

 

 

 

 

 

m¤úv`bv:  

¥gvt Avmv`yÔvgvb wmwåKx, mnKvix ¤cìvMìvgvi, GgAvBGm, Æ^vÆ¬¿ Awa`õi|  

§mq` ivwRe ingvb, wmwbqi AvBwU Kóvj¥UµU, GgAvBGm, Æ^vÆ¬¿ Awa`õi|  

¥gvt Gbvgyj nK, AvBwU Kóvj¥UµU, GgAvBGm, Æ^vÆ¬¿ Awa`õi|  

 

 

mnt m¤úv`bv:  

¥gvt iüđj Avwgb, mnKvix ¤cìvMìvgvi, GgAvBGm, Æ^vÆ¬¿ Awa`õi|   

¥gvt gvndzRyi ingvb, mnKvix ¤cìvMìvgvi, GgAvBGm, Æ^vÆ¬¿ Awa`õi|  

¥gvt gwbi ¤nv¥mb, mnKvix ¤cìvMìvgvi, GgAvBGm, Æ^vÆ¬¿ Awa`õi|  
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HRIS İŗʅŝĴŐŝŇŎ ȌĴŖŇŖ 
 

ŇŃřŇ ĹŖŏř œĲťŖ İĪĹĩŎĩĪİŒ İŗʅŝĴŐŝŇŎ Ů.Ū ŒĦ˃ŎłȊ ŊǤŊœŖŎ ĴŎŝŃ œŝŊ http://HRIS.dghs.gov.bd/ 

ĪĬĩŎİŏ ſńŝĴÊ ŒŉľĲťǤŖŎȊ ŊǤŊœŖŎ ĴŎŖŎ ĻŇǤ ĨŊŐǤĪ ŗŇŗŅƯʸ ĪĬĻŖŎ ſŇŌ İŊĦ ňŖŒĲťŖŀƯ ŊǤŊœŖŎ ĴŝŎ ŏĶĪŇ ĴŎŝŃ 

œŝŊÊ  

http://HRIS.dghs.gov.bd 

 

Sign in ĴŎŖ 
 

http://HRIS.dghs.gov.bd ȌĴŖŇŖ ĲŝňŇ ĴŎŖ œŝŏ ŒťĦŗǥťŋŖŝŊ ŗŇŝĹŎ ĺŗŊŎ ŌŃ İĴȊ Sign in ĬĪŝɭŖ ſŅĵŖ ōŖŝŊģ 

Sign in ĴŎŝŃ ŗŏĵřŇ-  

Email: ǺŗŃʺŖŝŇŎ ŗŇņƯŖŗŃŎ ĪŝŌĪŏ ȌĴŖŇŖ (ĬŅŖœŎł: monirampur@uhfpo.dghs.gov.bd) 

Password: ĨǤŖĴŖĬŝɪŎ ŗŇņƯŖŗŎŃ ňŖŒĲťŖŀƯ (dghs123) (ŁŐŇŃļƨŀŖņŏįǝ)Ê 

 

 

ĺŗŊ - HRIS ŗŒŝˆŝŌŎ Sign in ňŖŃŖ 

 
 
 
 
 

 

 

 

http://hrm.dghs.gov.bd/
http://hrm.dghs.gov.bd/
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ŒŖĪŇ ĩĬľ ĴŎŖ 
 

ĪŝŌĪŏ İĴŖĬɪ (tala@uhfpo.dghs.gov.bd)            Sign out. 

 

ĺŗŊ ï ŒŖĪŇ ĩĬľ ĴŎŖ 

 

 

ňŖŒĲťŖŀƯ ňŗŎŊŃƯŇ ĴŎŖ 
 

ģŖŅģň ĩĭŏĥɣ  (tala@uhfpo.dghs.gov.bd)              Profile. 
 

Old Password (ŃŖȗ ŐňĮŒŀ Ÿņȃ ĢŖĳ)           New Password (ŐňĮŒŀ Ÿņȃ ĭŇŖļ Ĳŏŀ)                  

    Confirm New Password (ŁŒŀŇŏŞ ŐňĮŒŀ Ÿņȃ ĭŇŖļ Ĳŏŀ)           Update Password. 
 

 

 

ĺŗŊ ï ňŖŒĲťŖŀƯ ňŗŎŊŃƯŇ ĴŎŖ 

 

 

mailto:tala@uhfpo.dghs.gov.bd
mailto:tala@uhfpo.dghs.gov.bd
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ƥƲƯƏǁƲƝȫ ƨƵƹƬ ȬƓƹƬ ƳƑƨƲƹƧ ƥƵƤ˞ɹƲƫ ƑƫƲ ƪƲƹƧƀ 

HRIS ƳƯƹ˅ƹƩƫ ƬƓƇƤ ƥƲƠƲǁ ƇƹƩƇƬ Ə ƥƲƯƏǁƲƝȫ ȬƬƒƲƫ Ƨƹȱƫ ƳƤƹƖ ñI forgot my passwordò ƍ ƳȳƑ Ƒ˞Ƥƀ 

 
 

 
 

 

ŊŝȞ ĪŝŌĪŏ ȌĴŖŇŖ ŗŏŝĵ ñGet Passwordò ŊŖľŝŇ ŗȘĴ Ĵ̞ŇÊ  

 

ĺŗŊ ï ū ŗŎŝŒľ ňŖŃŖ 
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ňŖŒĲťŖŀƯ ŗŎŝŒľ ĴŎŖŎ ňɢŗŃ ĬŝʭĵŒœ ĩňŇŖŝĴ İĴȊ ĪŝŌĪŏ ňŖĿŖŝŇŖ œŝŊģ ĪŝŌĪŏ Open Ĵ̞ŇÊ ſŒĵŖŝŇ ňŖĿŖŝŇŖ ŗŏĦŝĴ ŗȘĴ 

ĴŎŝŏ ŗŇŝĹŎ ĺŗŊŎ ŌŃ ŇŃřŇ ňŖŒĲťŖŀƯ ſŏĵŖŎ ŉŌƯȊ ĲŝňŇ œŝŊģ  

 

ĺŗŊ -Ŭ ŇŃřŇ ňŖŒĲťŖŀƯ ňŖŃŖ 

New Password (ŗŏĵřŇ ſōȊ ĴŎŝŃ ĹŖŇ)              Password Confirmation (ňřŇŎŖť ŗŏĵřŇ ſōȊ ĴŎŝŃ ĹŖŇ) 

         Change Password. 

 

ŉǤŖŗŒŗŏȊ ſǺŖŉŖĪŏ (ňŚŝŊƯŎ ĨĶƯŖŇŖĪŝĻŐŇ ſǺŖŉŖĪŏ) 
 

ſĴŖŝŇŖ ŗŇŗŅƯʸ ǺŗŃʺŖŝŇŎ ĪŝŌĪŏ İŊĦ ňŖŒĲťŖŀƯ ŊǤŊœŖŎ ĴŝŎ ŒŉŏŋŖŝŊ ŏĶĪŇ ĴŎŝŏ, ŉǤŖŗŒŗŏȊ ſǺŖŉŖĪŏ ĲŝňŇ œŝŊģ  

İĵŖŝŇ ǺŗŃʺŖŝŇŎ ŇŖŌ, ǺŗŃʺŖŝŇŎ ņŎł, ĺŗŊ, ŌŖŇŗĹŝǴ İȊŎ ĨŊˋŖŇŒœ ĩŇřőŗȮĴ ſŊŐ ŗĴĺř ŃńǤ ſŅĵŖŝŇŖ œŝŊģ  

 

İĺŖţŖ İĴĪ ňŖŃŖť Basic Info, Ownership Info, Contact no, Land Info, Permission/Approval Info, 

Facility Info ĪŃǤŖŗŅ ľǤŖŊ ſńŝĴ ǺŗŃʺŖŇ ŒʖŗĴƯŃ ŗŊŗŋɺ ŃńǤ ſŅĵŖ ōŖŝŊģ  

 

 

ĺŗŊ - ŉǤŖŗŒŗŏȊ ſǺŖŉŖĪŏ 
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ŉǤŖŗŒŗŏȊ ſǺŖŉŖĪŝŏŎ ŃńǤ ŒĦŝōŖĻŇ/ňŗŎŊŃƯŇ 
 

Facility edit ŗŏĦŝĴ ŗȘĴ ĴŎŝŏ ŉǤŖŗŒŗŏȊ ſǺŖŉŖĪŏ ŉŌƯ ſŅĵŝŃ ňŖŝŊŇÊ İ ŉŌƯ ſńŝĴ ŗŊŗŋɺ ŃńǤ ŒĦŝōŖĻŇ/ňŗŎŊŃƯŇ ĴŝŎ "Saveò 

ŊŖľŝŇ ŗȘĴ ĴŎŝŏ ňŗŎŊŗŃƯŃ ŃńǤˤŝŏŖ ŀŖľŖŝŊŝĻ ŒĦŎŗȝŃ œŝŊģ  

          

 

ĺŗŊ - ŉǤŖŗŒŗŏȊ ſǺŖŉŖĪŏ ŒʖŖŅŇŖ 

 

Sanctioned Post-İŎ ŃńǤ ſŅĵŖ 
 

ǺŗŃʺŖŝŇ Sign in Ĵ̞ ŇÊ  

Sanctioned Posts ŗŏĦŝĴ ŗȘĴ ĴŎŝŏ, ŗŇŗŅƯʸ ǺŗŃʺŖŝŇŎ Sanctioned Post-İŎ ŃŖŗŏĴŖ, Total Sanctioned Post, 

Total Filled up Post, İŊĦ Total Vacant Post İŎ İĴȊ ŒŖŎŒĦŝȝň ĻŖŇŖ ōŖŝŊģ 

 

 

ĺŗŊ - Sanctioned Post ſŌŇř 

 

 

¶ Sanctioned Posts ňŖŃŖť ŗŇŗŅƯʸ ǺŗŃʺŖŝŇŎ ŒĴŏ Designation Ŏ ǤŖĦĴ ĨŇřōŖťŘ ſŅĵŖŝŇŖ œťģ Designation ʕ ŝŏŖ Type 

of Post, Class, Pay Scale ĨŇřōŖťŘ ĩŏŖŅŖ ŒŖŗŎŝŃ ńŖŝĴģ ſōŌŇ- İĴŖŗņĴ Designation İŎ ŇŖŌ İĴĪ œŝŏ Ĳ Type 

of Post, Class, Pay Scale İŎ ſĴŖŇȊ ĩŏŖŅŖ œŝŏ ſŒĪ Designation ʕŝŏŖ ĩŏŖŅŖ ŒŖŗŎŝŃ ſŅĵŖŝŇŖ œťģ  

¶ İĺŖţŖ ſĴŖŇ Designation-İŎ ĨņŘŝŇ ĴŃˤŝŏŖ Sanctioned Post Ŏŝťŝĺ ſŒȊ ĻŖŇŖ ōŖŝŊ Designation İŎ ŇŖŝŌŎ 

ňŖŝŐ Total Post ĴŏŖŌ ſńŝĴģ  
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¶ ĩŎ ſĴŖŇ Sanctioned Post-Ȋ ĵŖŗŏ Ŏŝťŝĺ ĨńŊŖ ı ſňŖŝˆ ſĴĬ ōřȔ ĩŝĺŇ ŗĴŇŖ ĻŖŇŖŎ ĻŇǤ Designation ŇŖŝŌŎ 

ňŖŝŐŎ Show Staff List ŊŖľŝŇ ŗȘĴ ĴŎŝŃ œŝŊģ  

 

 

ĺŗŊ - Sanctioned Post > Show Staff List 

 
 

ŇŃřŇ Provider ōřȔ ĴŎŖ 
 

ŗŇŗŅƯʸ Sanctioned Post İŎ ĨŗņŝŇ ĴŌƯĴŃƯŖ/ĴŌƯĹŖŎŘŝŅŎ ōřȔ ĴŎŝŃ œŝŊ Move In İŎ ŌŖņǤŝŌģ İĵŖŝŇ ŒĴŏ ĴŌƯĴŃƯŖ/ĴŌƯĹŖŎŘŝŅŎ 

Provider ŗœŒŖŝŊ Ĭŝʭĵ ĴŎŖ œŝŊģ Move In ĴŎŖŎ ŒŌť ōŗŅ ſĴŖŝŇŖ Provider İŎ ŇŖŌ ŃŖŗŏĴŖť ĵřŝĻ ŇŖ ňŖĲťŖ ōŖť ŃŝŊ ı 

Provider ōřȔ ĴŎŖŎ ĻŇǤ ĨŇřŝŎŖņ ĴŎŝŃ œŝŊģ MIS ſńŝĴ İĪ ĨŇřŝŎŖņȊ ōŖĹŖĪ ĴŎŖ œŝŊ İŊĦ ǺŝťŖĻŝŇ Provider ŃŖŗŏĴŖŋřȔ 

ĴŎŖ œŝŊģ  
 

ŇŃřŇ Provider ōřȔ ĴŎŖŎ ĻŇǤ HRIS İňŗŏŝĴŐŝŇŎ ŊŖŌ ňŖŝŐŎ ſŌŇř ſńŝĴ Provide Add Request ŗŏĦŝĴ ŗȘĴ ĴŎŝŃ 

œŝŊģ ŃĵŇ ŇŃřŇ Provider ōřȔ ĴŎŖŎ ĻŇǤ ǺŝťŖĻŇŘť ŉŌƯ ĲŝňŇ œŝŊģ İĴŖŗņĴ Provider ōřȔ ĴŎŝŃ œŝŏ İĴĪ ňɢŗŃŝŃ İĴŖŗņĴ 

ĩŝŊŅŇ ĴŎŝŃ œŝŊģ ŌŝŇ ŎŖĵŝŊŇ, ŃŖŎĴŖ ŗĹŗ˕Ń ŗŉʤˤŝŏŖ ĨŊŐǤĪ İŗɩ ĴŎŝŃ œŝŊÊ ŇŖ œŝŏ Save ĴŎŖ ōŖŝŊ ŇŖÊ 
 

 

ĺŗŊ - Provide Add Request 
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Move In 
 

ŗŇŗŅƯʸ Designation            Show Staff List            Move In    

   

 
 

ĺŗŊ ï Move In ĴŎŖ 

 

Move In ŉŌƯȊ ĲŝňŇ œŝŏ ſŒĵŖŝŇ ĩŝĶ ſńŝĴĪ Sanctioned Post ĩĪŗŀ ňŚŎł ĴŎŖ ńŖĴŝŊģ Save ĴŎŖŎ ňŚŝŊƯ Provider 

İŊĦ Reason ŗŉʤˤŝŏŖ ĨŊŐǤĪ ňŚŎł ĴŎŝŃ œŝŊģ 
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Provider 
 

ōŗŅ Provider-İŎ Profile ĩŝĶ ſńŝĴ İŗɩ ĴŎŖ ńŖŝĴ ŃŝŊ Provider ķŝŎ Provider-İŎ ĩĪŗŀ, ŇŖŌ, PDS ſĴŖŀ, ſŌŖŊŖĪŏ 

Ň̝Ŏ ĪŃǤŖŗŅŎ ſō ſĴŖŝŇŖ İĴȊ ŗŏŝĵ Provider ĨŇřŒɹŖŇ Ĵ̞ŇÊ ŒȌĴ Provider-İŎ ĬňŎ ŗȘĴ ĴŝŎ ŗŒŝŏȐ Ĵ̞ŇÊ  

 

ĩŎ ōŗŅ ĩŝĶ ſńŝĴ İŗɩ ĴŎŖ ŇŖ ńŖŝĴ, ſŒŝȝŝǴ Provider Add Request ſńŝĴ İŗɩ ĴŝŎ ŗŇŝť ŃŖŎňŎ Move In ĴŎŝŃ 

œŝŊÊ 
 

 

Reason 
 

Provider Move In ĴŎŖŎ ĴŖŎłȊ Reason ĨĦŐ ſńŝĴ ŗŒŝŏȐ Ĵ̞Ňģ 

 

Posted as  
 

Provider Ȭƪ ȬƥƲ˅ ƍ Posted ƆƹƗ ƠƲ ƳƯƹƬȯ Ƒ˞Ƥƀ 
 

 

ĺŗŊ ï Move In ŉŌƯ 

 

ü ĬŝʭĵǤ, ſĴŖŝŇŖ Provider ōŗŅ ĩŝĶ ſńŝĴĪ ĨŇǤ ſĴŖŝŇŖ Sanctioned Post İŎ ŒŖŝń ōřȔ ńŖŝĴŇ ŃŝŊ ŃŖŝĴ ŇŃřŇ 

Sanctioned Post-İ Move In ĴŎŖ ōŖŝŊ ŇŖģ ǺŝťŖĻŝŇ ŃŖŝĴ ĩŝĶŎ ǺŗŃʺŖŇ ſńŝĴ ǺńŝŌ Move Out ĴŎŝŃ œŝŊ İŊĦ 

İŎňŎ ı Provider İŎ ĻŇǤ Move In ĨňŐŇȊ Œŗǥť œŝŊģ  
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Move Out 
 

ŗŇŗŅƯʸ Sanctioned Post İŎ ĨņŘŝŇŎ ſĴŖŝŇŖ Provider-ſĴ ĨŇǤ ſĴŖŝŇŖ Sanctioned Post ĨńŊŖ ĨňŎ ſĴŖŝŇŖ ǺŗŃʺŖŝŇ 

ǯŖɼŉŖŎ ĴŎŖŎ ĻŇǤ ǺńŝŌ Provider-ſĴ Move Out ĴŎŝŃ œŝŊģ  

Provider-İŎ ŇŖŝŌŎ ňŖŝŐŎ Move Out ŊŖľŝŇ ŗȘĴ ĴŎŝŏ Move Out ŉŌƯȊ ĲŝňŇ œŝŊģ ŉŝŌƯ Provider İŎ ŇŖŌ ĩŝĶ 

ſńŝĴ Ĭŝʭĵ ńŖĴŝŊÊ  

 
 

ĺŗŊ ï Move Out ĴŎŖ 

 

 

 

İĵŇ Move Out ĴŎŖŎ Reason Ĭŝʭĵ ĴŝŎ Save ĴŎŝŃ œŊģ 

 

 

ĺŗŊ ï Move Out ŉŌƯ 

 

ü Move Out ŉŌƯ Save ĴŎŖ œŝŏ ı ŗŇŗŅƯʸ Provider-ſĴ ĩŝĶŎ ǺŗŃʺŖŝŇŎ Provide-ſŅŎ ŃŖŗŏĴŖť ĵřĥŝĻ ňŖĲťŖ ōŖŝŊ ŇŖģ 

ňřŇŎŖť ſĴŖŝŇŖ ǺŗŃʺŖŝŇ ōřȔ ĴŎŝŃ œŝŏ Move In ňɢŗŃ ĨŇřŒŎł ĴŎŝŃ œŝŊģ 
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Move Out Request 
 
 

ſĴŖŝŇŖ Provider ōŗŅ ĩŝĶ ſńŝĴĪ ĨňŎ ſĴŖŝŇŖ ǺŗŃʺŖŝŇŎ ŒŖŝń ōřȔ ńŖŝĴŇ ŃŝŊ ŃŖŝĴ ŒŎŖŒŗŎ Move In ĴŎŖ ōŖŝŊ ŇŖģ İĴĻŇ 

Provider ſĴŊŏŌŖǴ İĴȊ Sanctioned Post İŎ ŒŖŝń ōřȔ ńŖĴŝŃ ňŖŎŝŊŇģ ĩŎ ĨňŎ ſĴŖŝŇŖ Facility ſńŝĴ Move In 

ĴŎŖŎ ňŚŝŊƯ ĨŊŐǤĪ ı Facility ſńŝĴ Move Out ĴŎŝŃ œŝŊ İŊĦ ı İŀŗŌŝŇŎ ĨŇřŌŗŃ ŗŇŝŃ œŝŊģ İĺŖţŖ MIS İŀŗŌŇŎŖĲ İ 

ĴŖĻȊ ĴŝŎ ŗŅŝŃ ňŖŎŝŊŇģ  
 

Move In ĴŎŖŎ ŒŌť ōŗŅ İŌŇ ſĴŖŝŇŖ Provider ŗŇŊƯŖĹŇ ĴŎŖ œť ſō ĩŝĶ ſńŝĴ ĨňŎ ǺŗŃʺŖŝŇ Ŏŝťŝĺ, ſŒŝȝŝǴ Move In 

ŉŌƯ Save ĴŎŖ œŝŏ ſŒȊ Œʖɺ œŝŊ ŇŖģ İŝȝŝǴ ǺńŝŌ Move Out Request ĴŎŝŃ œŝŊģ  
 

 

ſĴŖŝŇŖ Provider-ſĴ Move Out Request ĴŎŖŎ ĻŇǤ ŗŇŝĹŎ ņŖňˤŝŏŖ ĨŇřŒŎł ĴŎŝŃ œŝŊ- 
 

¶ DGHS-MIS HRIS             Dashboard           Providers  

 

 

ĺŗŊ ï Facility Dashboard 

¶ Search ŊŝȞ Provider İŎ ĩĪŗŀ, ŇŖŌ, ſŉŖŇ Ň̝Ŏ ĪŃǤŖŗŅŎ ſōŝĴŖŇ İĴȊ ŗŏĵřŇģ 

 

 

ĺŗŊ - Move Out Request Form 
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¶ DETAILS        Request to Move Out         GO No.        GO Date         Reason         Save 

 

ĺŗŊ - Move Out Request-İ Providers Search Form 

 

ĺŗŊ - Move Out Request Form 

 

ĺŗŊ - Move Out Request Form 
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How to Add Additional Roles (Additional Roles ŒĦōřȔ ĴŎŖ) 
 

ŗĴŋŖŝŊ Additional Role select ĴŎŝŊŇ? ĩňŗŇ ĩňŇŖŎ ĻŇǤ ǺŅɖ user name ŗŅŝť login ĴŝŎ ĬňŝŎ ŊŖŌŗŅŝĴ DGHS-

MIS HRIS-İ ŗȘĴ Ĵ̞Ňģ ŃŖŎňŎ ŗŅŇŗŅŝĴ ·ŐǤŌŖŇ Additional Roles ķŎȊŝŃ ŗȘĴ Ĵ̞Ňģ 

 

 
 

 

ĺŗŊ -  Adding Additional Roles Report 

 

 

ĬňŝŎ ŊŖŌňŖŝŐ Create ŊŖľŝŇ click Ĵ̞Ňģ 

 

 
 

ŗŇŝĹŎ page-Ȋ open œŝŊ (ňŎŊŃ˜ ňśʺŖ ǷʸŊǤ)ģ 










